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Getting Started in the CoP—Profile Settings 
 
 
1. Click your My Profile link on the top toolbar of your Personal Page. 

 
 
2. Choose My Profile Preferences. 

 
 
3. Your basic profile information will appear. This information appears only for you. In this screen shot, a photo and bio 

appear.  (See screen shot on next page.) 
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4. Then edit your Profile settings. This screen shot illustrates how to add new information. 

 


