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Facilitators—Adding Polls

The Poll function is available for facilitator's use and includes the ability to add more than one question at a time. You will
see the poll module on the right side of the community’s page. Members won'’t see the module unless there is a poll
showing.

1. Click on the Add Question pencil in the Community Poll module.

e-Cooler -
To add a poll, click on the Add
question.
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2. First, add a question and then choose if you want the answer to be a Single Selection or Multiple Selection (choice).

= Add Question

what is your favorite color?

W Question:
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W View Order:
Multiple Selection
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**Note: If you don’t see the edit pencil with the poll, you must change the screen view to “edit” in the top left corner.
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3. Add in each option (answer) and then click Add Option. You may have as many options as you wish. Once you are
finished, choose Update and the poll will be posted.

¥ Add Question

what is your faverite color?
O Question:
OT\_.rpe: | Single Selection v
€ view Order:

I:I r_Type in your answer and then click Add Option
— :

red
© New Option:

¥

O Option Is Correct Answer? Add Option

blue

-—— The answer will show
up under options.

7] Options:

Update Cancel
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4. You may provide more than one question for your poll. Choose Add Question to add others. You can also choose
the order for the questions using the View Order box.

v Add Question

YOu nave

@ Question:

7] Type: I Single Selection -

@ View Order:

Orderbox. |
€ New Option:

Option Is Correct Answer?  Add Option

@ b

L 7] Options: X

hen finished,
click Update

5. To display the poll for the members, Choose View Results or you can export them. See number 7.

e guestion 4?
C1
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Submit Poll View Results
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Next copy the results so you can paste them into a topic or a Word document for the members to review.

=~ Community Poll

4 1. Question?

red (0) | psg
blue (0) | s
green (1) | o

rd 2. Question 2

night (1) [ NG -
day (0) ] g

6. When you want to close the poll, click Edit.

< Community Poll

V4 What are your favorite foods?
Please check all that apply.

[ Hot dogs
O Hamburgers
[T spaghetti
O Spinach
Submit Poll View Results

/Edit /Add Question

7. Then you can Export Survey Results. They will be in CSV format. When you are finished, Clear Survey Results.

€ poll Description:

-

Survey Results: Export Survey Results Clear Survey Results

Y

Update Cancel
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