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Getting Started in the CoP—Contacting Your Peers and Searching for Members 

 

Do you want to reach out to other members in the AHIMA Communities of Practice (CoP)? Nothing could be easier! Read 
the following to discover two ways to contact your peers. 

Within a Community: 

1. To contact a member who created a topic, select the member’s name. 

 

 

2. In an open topic, you can contact a commenter by selecting the Profile link next to the member’s name. 
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You can open the member’s profile by choosing their name or the Profile link. If the member has provided personal 
information, it will appear on the screen. 

To contact the member, use the E-mail Member box on the bottom right side. Select your message subject and then type 
your message. Your name and e-mail address will appear for your benefit. Send a copy of the message to yourself by 
choosing the Send Myself a Copy box. 
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Member Search 

Choose Search from the top toolbar. 

 

Then select Search for Members. 

 

You can search for a member two ways.  Search by last name and state, or use the Advanced Search link for more 
options. 
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In Advanced Search you can find members based on community, name, city, state, or Job Level Category or Job 
Setting. Highlight a category and then use the arrow keys to move it into the Search Criteria. Next, press the Search 
button. 

 

Find the person you would like to contact. Choose the person’s icon on the right. The member’s profile will pop up along 
with the e-mail message box.  (See screen shot on page 2.) 

 


