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	OPEID Identification
	

	Sponsoring Organization:


	

	Mailing Address:


	

	City:


	

	State:


	

	Zip Code:


	

	Phone:

FAX:

Email Address:
	

	Web site URL:


	


	Dean or comparable officer:


	

	Curriculum Content Developer:
	

	Credentials:

 
	

	Program Director: 
	

	Credentials:


	

	Phone:

FAX:

Email Address:
	

	Number of Students currently enrolled
	

	Date Program Opened to  Accept Students
	

	Comment on financial support for the coding program:


	

	Appendix:
	Provide a Departmental Budget Summary


Advisory Committee
· Identify members of committee: name/title/organization/tenure
Comment on makeup of advisory committee, how frequently they meet, how feedback from committee is realized as improvements in program, and how committee is made aware of program metrics:
Fair Practice
Comment how the organization ensures that appropriate systems/policies are in place and, when appropriate, published for determining how:

1. Students are admitted to the program;

2. Records are maintained for student enrollment and evaluation in sufficient detail to document learning progress and achievement

3. Student/faculty/instructor grievances are handled by a clearly written and consistent process according to an established protocol, communicated to affected parties;

4. There is a defined process for student withdrawal and refunds of tuition/fees.

5.   Non-discriminatory practices with respect to race, color, creed, sex, age, disabling conditions (handicaps), and national origin are practiced.

	Appendix:
	Provide scanned pages from school catalog that addresses each condition


Advertising

	Appendix:
	Provide scanned pages of marketing materials


· Announcements and promotions must accurately reflect the program being offered.  The organization must clearly indicate the intended competencies and outcome of the coding program and identify it as a certificate (non-degree) program.
· Explain how you promote the program, and if you make it clear that this is a coding certificate program:
Faculty & Curriculum Designer(s)

	Appendix:
	Provide electronic or scanned CVs of all teaching faculty


· The instructors/faculty and content developers must demonstrate current knowledge in course content through appropriate professional development activities.  Coding course instructors and content developers for the professional course content, must possess an AHIMA recognized credential: RHIA, RHIT, CCS, or CCS-P.

· Describe the development of the curriculum, and reference all faculty used for courses in curriculum (including life science domain courses).  Please address how program director evaluates how faculty stay current in their field of study (CE activity).
	Appendix:
	Provide electronic or scanned CVs of all teaching faculty


Teaching Ratios

	Appendix:
	none


· Comment how sufficient instructional staff are provided to assure that students receive adequate attention, instruction and feedback to acquire the knowledge and competence needed for entry level coding practice.
· Provide teaching ratios for all courses in the coding curriculum.

· Explain whether this is an online or campus based program.

· Compare the teaching ratios for this certificate program to other similar programs that the college sponsors – are they similar or different?
Curriculum Plan

	Appendix:
	Example of the completed Curriculum/Competencies Guide for each course
Two examples of skill practice labs for each course in curriculum

One example of an exam for each course in curriculum


· The curriculum must include the AHMA coding curriculum knowledge clusters and show how the appropriate knowledge base is obtained. 
·   Explain how appropriate course content is reinforced by structured practice experiences (skill labs and exercises) to apply learned principles. 

Curriculum Content: Life Sciences

	Appendix:
	Provide a detailed syllabus for each course – should show weekly class schedule, topics to be covered, reading assignments, and listing of labs or homework assignments to be completed.

	1)      Anatomy and Physiology 

	2)      Medical Terminology 

	3)      Pathophysiology

	4)   Pharmacotherapy 


Comment on how the program satisfies the sub-domain and hours requirement for each component of the Life Sciences Domain.
	Appendix:
	Provide a detailed syllabus for each course – should show weekly class schedule, topics to be covered, reading assignments, and listing of labs or homework assignments to be completed.


Curriculum Content: Information Technology

	1)      Introduction to Computers

	2)      Computer Applications in Healthcare 


Comment on how the program satisfies the sub-domain and hours requirement for each component of the Information Technology Domain.

	Appendix:
	Provide a detailed syllabus for each course – should show weekly class schedule, topics to be covered, reading assignments, and listing of labs or homework assignments to be completed.


Curriculum Content: Healthcare Content and Delivery Systems
	· Health Care Data/Content

	· Legal/Ethical Issues

	· Healthcare Delivery Systems: Organization of healthcare delivery, 
· Healthcare organization, 
· Accreditation Standards, Licensure/regulatory agencies, 
· Payment and & Reimbursement systems


Comment on how the program satisfies the sub-domain and hours requirement for each component of the Healthcare Data Content & Delivery Systems Domain.

Curriculum Content: Clinical Coding Classification & Reimbursement Methodology
	Appendix:
	Provide a detailed syllabus for each course – should show weekly class schedule, topics to be covered, reading assignments, and listing of labs or homework assignments to be completed.

	· Basic Diagnosis Coding Systems: ICD-9-CM, ICD-10-CM, Other diagnosis coding systems, and coding guidelines & reporting requirements

	 

	· Basic Procedural Coding Systems:  ICD-9-CM Volume III, CPT-4, HCPCS Level II codes, and other procedural coding systems

	 

	· Intermediate Diagnosis Coding: Case studies using more complex code assignments with ICD-9-CM, compare ICD-9-CM to ICD-10-CM coding assignments and conventions, provide an introduction to SNOMED as it relates to being the basis for an electronic health record and outline its relationship to the administrative code sets currently used for billing and statistical purposes. Use Authentic Coding as a teaching aid.

	· Intermediate Procedure Coding:  RBRVS, APCs, ASC, E&M services, surgical services, Procedural coding for inpatients, comparison of ICD-9-CM Volume III to ICD-10-PCS. Use Authentic Coding as a teaching aid.

	 

	· Reimbursement Methodology:  PPS, DRGs, APCs, ASC Groups, RBRVS, Third party payers, Billing and Insurance Procedures, EOBs, Quality Improvement Organizations and their role in the payment process, Charge master descriptions, Managed care capitation, Compliance issues, Claims processing, and Auditing the coding process for regulatory compliance
· ICD-10 CM/PCS: Outline the program’s conversion plan to ICD10, include a timeline.




Comment on how the program satisfies the sub-domain and hours requirement for each component of the Clinical Coding Classification & Reimbursement Methodology Domain, and explain how the program integrates an electronic encoder – what type, what components are in the software package, how many labs or exercises make use of the encoder, and how students compare and contrast other encoders to the one used in the program.  
Curriculum Content: Professional Practice Experience (PPE)
	Appendix:
	Provide a detailed syllabus for each course – should show weekly class schedule, topics to be covered, reading assignments, and listing of labs or homework assignments to be completed.

Provide a detailed student guide for onsite work


Comment on the nature of PPE in your program.  Include hours, affiliation sites used, and how student acquires field-based skills.  If program uses a virtual PPE, explain how the program re-creates genuine coding experiences in a lab environment.  Specifically speak about the Authentic Coding done in the program.

Curriculum Methodology

	Appendix:
	Provide a completed Course Sequence Grid


	· Comment on how the curriculum was designed, staff developers, and discuss how course work is sequenced – prerequisites, building on foundation knowledge.  If program does not sequence coursework, explain how students develop the competencies necessary for entry-level coding practice.

	 

	· Explain how the program ensures that clearly written course material (syllabi) shall be provided to the student, which clearly describes course learning objectives and supervised professional practice assignments to be achieved, the frequency of testing and other documented student evaluation and the competencies required for completion

	· Explain how testing methods (evaluation systems) are used in the  program and how the program ensures that the AHIMA model curriculum knowledge clusters and competencies are achieved.

· Describe frequency of testing, type of tests used, average turn-around time for returning tests and providing students feedback on their progress. 
· Describe what mechanisms are used to ensure that the testing done is a reliable indicator of the effectiveness of course design and instruction


Program Outcomes Reporting

	Appendix:
	Provide a sample of the Graduate Satisfaction Survey used by the program.

Provide a sample of the Employer Satisfaction Survey used by the program.

Provide a statistical table of the following:
· Student Retention Rates

· Student Completion Rates

· Job Placement Rates

· Graduate Satisfaction with the Program

· Employer Satisfaction with the Program




Programs must on an annual basis evaluate their effectiveness in achieving the instructional goals and AHIMA’s coding competencies.  Such evaluation of outcomes should include job placement rates, and student and employer satisfaction with the program.  The results of this process must be reflected in the curriculum and other dimensions of the program. 
· Explain the external evaluation process used by this program; and how findings of the outcomes reporting is communicated with the Advisory Committee.
· Explain the process of distributing and collection satisfaction surveys.

· Provide both numerator and denominator in statistical calculations for above rates.
